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1.0 INTRODUCTION

The Office of the Assistant Secretary of the Army (Manpower and Reserve Affairs), ,
developed and established a web-based application in response to Congressional,
DOD, and Army needs for contractor manpower information.

The Contractor Manpower Reporting System (CMR) web site will be accessible to all
contractors that provide services to the Department of the Army. The system on the
web site will provide a convenient means of submitting labor hours, costs, and other
relevant data such as the detail level of function performed, Army activity supported,
and appropriation data.

2.0 OBJECTIVE

This document is a step-by-step guide for a contractor to create an XML file using the
CMR XML Converter if XML capability does not exist within their database system.

3.0 USING THE CMR XML CONVERTER
3.1 Background - The XML process

XML is a standard data format that allows easy data processing and exchange
between different applications. XML is a way for databases to communicate to each
other using a common language. It has been adopted by the world wide standards
body (W3C). XML is widely used within the commercial industry to move large
amounts of information replacing older Electronic Data Interchange (EDI) data
transfer methods.
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3.1 Downloading and Installing the CMR XML Converter

3.1.1 Downloading and Installing the CMR Support Files

1) From the CMR Main Page, click on the SUPPORT FILES link

/3 Welcome to the Contractor Manpower Reporting Application - Microsoft Internet Explorer =18 x|

Fle Edit View Favorites Tools Help |.l:

0= O X B D] w @ @ 4 DDA B
/

Address [{€] https: fjcontractormanponer.army. pentagan.mi

..4,

= = ‘Linis
7S

Please Log In

The documents below are provided as reference materials concerning MR:

- Secretary of the Army Memo and Guidance Document details the folloyiing: 1) the need for a contractor visibility system, 2) what kind of information is required
from the contractor or Army requiring activity to enter into CMR, 3) location #f the website and 4) overview of information collected.

- CMR System User Guide details the inner workings of the CMR websitg/and XML interface design CURRENTLY OFF-LINE, WILL BE AVAILABLE BY 8/12/2005
- Quick Guide provides a ‘high-level overiew of the new CMR XML Conyérter’ tool CURRENTLY OFF-LINE, WILL BE AVAILABLE BY 8/12/2005

- Erequently Asked Questions Document details (as of July 19, 200%) should answer some of the questions concerning the CMR website

- Click on this link for the LOCATION SCHEMA to download (. XSD filg).
- Click on this link for the FUND CITATION SCHEMA to download (. fSD file).

- Click on this link for the CONTRACT SCHEMA to download { XS[f file).

NOTE: PLEASE INSTALL THE CMR_SUPPLEMENTAL_FILES Q80505 ZIP FIRST, THEN RE-BOOT YOUR COMPUTER. AFTER RE-BOOTING, RUN THE ‘CMR XML
Converter’
- Click on this link for the CMR '¥ML CONVERTER' SUPPORT FILES to download (5MB).
- Click on this link for the CMR XML CONVERTER' to download (231K).

Welcome to the Contractor Manpower Reporting System

The Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting vehicle, organization supported. mission
and function performed, and labor hours and costs for contracted efforts. Contractors report actual labor hours, dollars, and other information directly from their accounting
systems directly into this system, or through their Army Requiring Activity, using their existing timekeeping, personnel, accounting systems as well as information
supplied with the contract. Existing financial management and procurement systems do not completely distinguish between goods and services, nor do they identify the
specific organization for which the work is being performed. CMR will enable the Army to (1) fully understand the composition of the Army workforce - military, civilian, and
contractor, and allow for more informed workforce staffing and funding decisions: (2) provide better oversight of our workforce, avoid duplication of effort, or shifting of in-
house reductions to contract; and (3) better account for and explain our total Army workforce. This Army Business Initiative Council (BIC) approved development and use of
CMR on May 8. 2002. On September 2. 2002 it was approved by the Department of Defense BIC. The Office of Management and Budget approved this data collection

requirement pursuant to the Paperwork Reduction Act on November 24, 2003 (OMB number 0702-0120). Contractor labor hours and associated labor costs are to be
treated as nroorietary information when linked to contractor name and contract number. =
[i&] pane [ |8 [ meemet

Figure 1: CMR Home Page with arrow to link

2) Right-Click on the Sqve button

File Download

. ...plemental_files_080505.zip

WinZip File

...Ormanpower.army. pentagaon. mil

Open | Cancel More Info

W Always ask before opening this type of file

Figure 2: Save button
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3) And save the file cmr_supplemental_files XXXXXX.zip to

2lx
Save in: I@' Desktop \ j €] 10 R

[ ™

C:\Documents and Settings|521447\Deskto
BMy Documents Eldur"[\)ul:u gs} 70 e
y My Computer k23354 S spyware Stuff
bl My MNetwork Places ICiTask1_Project Flans

BAH Learning hTaskz_MPR

My Documerts

Medical IS Taske_Admin Documentation
Misc Working Files S Task10_MS_Praject
E{ More CMR. Docs |[E=hUnused Desktop Shortouts
My Compuiter Other CMR. Documentation =) Web_Compendium
k23984 Personal
-
My Network File name: ::mr supplemental_files 080505 zip j Save
Places
Save astype: |WinZip Fie =] Cancel

Helpdesk Compendium

Customer Generated Documentation

[ Task3_HelpDesk

[ Task4_HelpDesk Status Report

|5 Task5_Meeting Notes and Trip Reports
| Taské_Demos

| Task7_Technical Documentation

I Tasks_AD HOC Requests

P

Figure 3: Save location

4) When the file has completed downloading, either double click on the icon or right
click and click on Open with WinZip (some form or Windows compatible file
Zipping system must be installed on your machine).

2]

cmr_supplemental_files_080505.zip
Figure 4: Icon for Zipped file from download

5) Double Click on the file to install the supporting files

@Winlip - cmir_supplemental_files_080505.zip

I Actions Options Help

- =10ix|

Favorites.

View

Add Extract  Encrypt

CheckOut  Wizard

<

[ Type

[ Modified

Size | Ratio | Packed | Path

Windows Installer Package

7/13/2005 11:31PM 5,631,488 2% 5,545,...

Selected 1 file, 5,500K8

Total 1 file, 5, 5008

80y

Figure 5: Unzip the file
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6) The Sybase install wizard will open; continue clicking Next through each window

i'él' PowerBuilder Client Runtime

Welcome to the PowerBuilder Client
Runtime Setup Wizard

The installer will guide pou through the steps required to install PowerBuilder Client Ruptime on
your computer.

Click "Mext" to continue.

Cancel | Fresious | Mext I

Figure 6: Clicking through the Sybase install windows

7) Accept the default location...and click next again.

i‘é‘n Pows=rBuilder Client Runtime 2 =101

Select\nstallation Folder (S E SE:

The installer will install PawerB uilder Client Buntime in the following folder.

Ta install in thiz folder, ick "Mext". To install to a ditferent new or existing folder, enter one
below ar click "Browse'.

Folder: C:\Program FileshS pbaszehShared PowerBuilder, Browse. .. |

Cancel | Previous | MNext I

Figure 7: Load file to default location
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8) Click Close when the installation is complete.

i‘é‘- PowerBuilder Client Runtime

gtallation Complete M

PowerBuilder Cligsg Runtime has been sucessfully installed.

Click "Close" to exit.

Carce | Fresious | | \CIose I

Figure 8: Close button

9) Restart your computer so Windows can load the supporting files
from the new directory
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3.1.2 Downloading and Installing the CMR Support Files

1) Go back to the CMR home page and click on the CMR XML CONVERTER link

=la] |
C

3 Welcome to the Contractor Manpower Reporting Application - Microsoft Internet Explorer

Fle Edit Wew Favorites Tools Help

Q- © - ¢ 2] ;h|;J Search 5/'¢ Faverites (g} Media ﬁ1~| )

Address Ia https: ffcontractormanpawer. army . pentagon. mil (£
] .. =

L A b

j Ga ‘LII"IkS

Please Log In

- Secretary of the Army Memo and Guidance Document detailgAhe following: 1) the need for a contractor visibility system. 2) what kind of information is required
from the contractor or Army requiring activity to enter into CMR_2f location of the website and 4) overview of information collected

- CMR System User Guide details the inner workings of the£AMR website and XML interface design CURRENTLY OFF-LINE, WILL BE AVALIABLE BY 8/12/2005
- Quick Guide provides a 'high-level’ overview of the new ZMR ML Converter' tool CURRENTLY OFF-LINE, WILL BE AVALIABLE BY 8/12/2005

- Frequently Asked Questions Document details &5 of July 19, 2005) should answer some of the questions conceming the CMR website

- Click on this link for the LOCATION SCHEMA pe’download ((XSD file).

- Click on this link for the FUND CITATION EMA to download (. XSD file).

- Click on this link for the CONTRACT SEAEMA to download ( XSD file).

- Click on this link for the CMR XMLgZONVERTER SUPPORT FILES to download (5MB).

- Click on this link for the CMR XML CONVERTER' to download (231K

Welcome to the Contractor Manpower Reporting System

The Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting vehicle, organization supported, mission
and function performed, and labor hours and costs for contracted efforts. Contractors report actual labor hours, dollars, and other information directly from their accounting
systems directly into this system. or through their Army Requiring Activity, using their existing timekeeping, personnel, accounting systems as well as information
supplied with the contract. Existing financial management and procurement systems do not completely distinguish between goods and senvices, nor do they identify the
specific organization for which the work is being performed. CMR will enable the Army to (1) fully understand the composition of the Army workforce - military. civilian, and
contractor, and allow for more informed workforce staffing and funding decisions: (2) provide better oversight of our workforce, avoid duplication of effort. or shifting of in-
house reductions to contract: and (3) better account for and explain our total Army workforce. This Army Business Initiative Council (BIC) approved development and use of
CMR on May 8. 2002. On September 2, 2002 it was approved by the Department of Defense BIC. The Office of Management and Budget approved this data collection
requirement pursuant to the Paperwork Reduction Act on November 24, 2003 (OMB number 0702-0120). Contractor laber hours and associated labor costs are to be
treated as proprietary information when linked to contractor name and contract number.

| [ - D B
,_,_’—é_la Internet
Figure 9: CMR Home Page showing Converter download link

[
[&

2) Click on Save

x

Some files can ham your computer. i the file information below
looks suspicious, or you do nat fully trust the source, do not open ar
save this file.

File name: ...r-uml-converter_080305.zip

File type:  WinZip File

From: ... OrManpower, army. pentagarn. mil

Save Cancel Mare Info

¥ Always ask befors opening this type of file

Figure 10: Save button
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3) And Save the cmr_xml_converter XXXXXX.zip file to your preferred location (in this
case the desktop).

2l x|
HooZ 2
1My Documents [E)50P Web E
Q My Computer k23984 [C5pyware Stuff
‘a My Metwork Places [ Task1_Project Plans
IC)BAH Learning [T Task2_MPR
|=)Booz Allen Hamilton Career Section_files [ Task3_HelpDesk
|5 CMR. Project B0020 Documentation [C)Task4_HelpDesk Status Report
|5 CMR. Workproducts and Deliverables | Task5_Meeting Nates and Trip Reparts
I Compendium 31 Taske_Demos
|5 Customer Generated Documentation [ Task?_Technical Documentation
| =1 Helpdesk Compendium [ Taska_AD HOC Requests
My Documerts |5 Medical |1 Tasks_Admin Documentation
| Misc Working Files [ Task10_MS_Project
l_iI |C5)More CMR. Docs [C3)Unused Desktop Shortcuts
Myg:npmer |5 Other CMR Documentation [C5)Web_Compendium
73984 i) Personal E@n:mr_sum:-Iememal_ﬁles_DBEJSIIJ5.zi|:-
| 1] | i
-
My Network File name: ::mr—xrnl-::-:nrw'erter 080305 zip j Save
Places
Save as type: IWinzp File j Cancel 4
2

Figure 11: Save location

4) Double clink on the icon or right click and click on Open with WinZip

2]

cmr-xml-converter_080305.zip
Figure 12: Zipped Icon

5) Double click the file in WinZip (or another Zipping program) and extract to your desktop

1] WinZip - cmr-xmi-convertee_080305.zip 10l =|
= e r e -
Favorites Add Extract Encrypt View CheckOut  Wizard
Mame - [ | Type | Modified | Size I Ratio I Packed | Path
amr—ml-mnverher_OSOSOS.exe Application 8/3/2005 12:43 PM 1,193,984 7% 269,346
| | i
|selected 0 files, 0 bytes Total 1 file, 1,166KB 80

Figure 13: Unzipping the file



WORKING DRAFT -- CMR XML CONVERTER USERS GUIDE

Note that WinZip may ask you to confirm that the file came from a safe web site, click yes.

WinZip Caution

This file has a potertialy unsafe file type of EXE:
! cmraml-converter_080305 exe

ou should not open this file if you received it from an -

urtrusted source, arin an attachment to an unexpected or More Info |
suspicious e-mail message.

Do you still want to open this file?

[T Do net display this dialog box in the future when opening .EXE files.

Figure 14: Confirming file source

7) Click on the CMR XML Converter icon and the application will open and you can begin

B Introduction Page BT

~=1o x|

Manpower Reporting System _........

Accounting for the Total Force =

r to the C

Reporting System
The Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting
wvehicle, organization supported, mission and function performed, and labor hours and costs for contracted efforts.

Existing financial management and procurement systems do not completely distinguish between goods and services, nor do they
identify the specific organization for which the work is being performed.

CMR will enable the Army to

1) fully understand the composition of the Army workforce - military, civilian, and contractor, and allow for more informed workforce
staffing and funding decisions;

2) provide better oversight of our workforce, avoid duplication of effort, or shifting of in-house reductions to contract; and
3) better account for and explain our total Army workforce.

Click here to e-mail the CMR Helpdesk

Click here to visit the CMR website
~Instructions

fiable XML Sch
This application contains the templates for you to create the XML documents needed for the
Contractor Manpower Reporting system.

Contract
PLEASE REFERENCE THE CMR USER MANUAL ON THE FRONT PAGE OF THE CMR

WEBSIIE FOR ANY QUESTIONS
To begin, please do the following:

Fund Cite
1) Click the XML schema you want to work with using the buttons on the right
2) If you already have an XML document and want to update it, please click on the button for T
the schema you want to work on, then press the 'Open’ button to load this information into acofion
this utility.

Exit the application

Figure 15: The CMR XML Tool

10
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3.3 The CMR XML Converter

The CMR XML Converter is a PowerBuilder based executable application built
specifically for the CMR user community. The Converter allows a user to enter data
elements into the proper field and then transforms the completed file into XML. This
XML file is then uploaded into the CMR database where it is processed into the
system.

3.3 References

For more information about the entire CMR process, reports available and XML
information please see our system user manual located at
“https:/ /contractormanpower.army.pentagon.mil”.

11



WORKING DRAFT -- CMR XML CONVERTER USERS GUIDE

4.0 CREATING THE XML DOCUMENT USING THE CMR XML
CONVERTER

1) Download the CMR XML Converter from the CMR web site.

The current version of the CMR XML Converter is available from the CMR web site at
“https://contractormanpower.army.pentagon.mil”.

Click on the page where it says “Download CMR XML Converter” and save the file to your
hard drive (we recommend you place it on you Desktop for ease of use).

7} Welcome to the Contractor Manpower Reporting Application - Microsoft Internet Explorer E Y=
‘ a»
!

Fle Edt View Favortes Tools Help
Qﬁack - \) - \ﬂ \i] \h‘/:jseard’\ \:}\(Fauormes e‘Medua (_‘}‘ - :7 ] - _J i‘i }%

Address [€] https:/fcontractormanpawer. army pentagon.mil

Google - | | g seachwed - | g3 | Ebslodingpopups fE] Auioril | @] Options

m‘ m w Version 2.01,

Accounting for the Total Force

| oo ‘Lim

Please Log In

If you have any questions about the CMR system, please e-mail the Contractor Manpower Helpdesk

The d. below are provided as ref materials ing CMR:

- Secretary of the Army Memo and Guidance Document details the following: 1) the need for a contractor visability system, 2) what kind of information is required
from the contractar or Army requiring activity to enter inta CMR, 3) location of the website and 4) overview of information collected

-CMR System User Guide details the interworkings of the CMR website and XML interface design

Fi Asked Qi i D details (as of March 17, 2005) should answer some of the questions concerning the CMR website

- Click on Schema to download our XML Schema (. XSD file).

Welcome to the Contractor Manpower Reporting System

The Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting vehicle, arganization supported, missian
and function performed, and labor hours and costs for contracted efforts. Contractors report actual labor hours | dollars, and other information directly from their accounting
systems directly into this system, or through their Army Requiring Activity. using their existing timekeeping. personnel. accounting systems as well as information
supplied with the contract. Existing financial management and procurement systems do not complately distinguish between goods and senices, nor do they identify the
specific organization for which the work is being performed. CMR will enable the Army to (1) fully understand the composition of the Army workforce - military, ciilian, and
contractor, and allow for more infarmed warkforce staffing and funding decisions: (2) provide better aversight of our workforce, avoid duplication of effart, or shifting of in-
house reductions to contract ; and (3) better account for and explain our total Army workforce. This Army Business Initiative Council (BIC) approved development and use
of CMR on May 8. 2002. On September 2. 2002 it was approved by the Department of Defense BIC. The Office of Management and Budget approved this data callection
requirement pursuant to the Paperwork Reduction Act on Novernber 24, 2003 (OMB number 0702-0120). Contractor labor hours and associated labor costs are to be
treated as proprietary information when linked to contractor name and contract number.

If you are a first time user. you will need to establish a USER ID and PASSWORD by
clicking on the button below:
Pas.r.wnrd:l

: et |2

Fi] [ /3 [ ntemet

Figure 16: CMR Home Page

User ID: |

12
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2) Click on the “cmr-xm]-converter” executable icon on your Desktop.

= ] -
My Documents bt X XE

Other CMR

ct Task9_Admin
Documentation

~WRLOTD

BAH Learning

Medical

EE

CMR_DBDD_..

Bistant| (3 €) B 2] @ (3] (O] (3] (o] B9

» [Glmbox-..| Enwed... | #)ar k... | #ocam... | Elwek.. | [« 75T 0]% K AR(D E wosav

Figure 17: Click on the downloaded file.

3) The CMR XML Converter home page opens.

&/ Introduction Page

=10l %]

Accounting for the Total Force

p Reporting Sy

The Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting
wvehicle, organization supported, mission and function performed, and labor hours and costs for contracted efforts.

Existing fi | and proc ¥ do not p y distinguish b goods and services, nor do they
identify the specific organization for which the work is being performed.

CMR will enable the Army to

1) fully understand the composition of the Army workforce - military, civilian, and contractor, and allow for more informed workforce
staffing and funding decisions;

2) provide better oversight of our workforce, avoid duplication of effort, or shifting of in-house reductions to contract; and
3) better account for and explain our total Army workforce.

Click here to e-mail the CMR Helpdesk

Click here to visit the CMR website
[ Ansr

This applicati ins the

[; XML Sch

for you to create the XML decuments needed for the
Contractor Manpower Reporting system.

Contract |
PLEASE REFERENCE THE CMR USER MANUAL ON THE FRONT PAGE OF THE CMR.

WEBSITE FOR ANY QUESTIONS
To begin, please do the following:

Fund Cite |
1) Click the XML schema you want to work with using the buttons on the right

2) If you already have an XML document and want to update it, please click on the button for

the schema you want to work on, then press the 'Open’ button to load this information into &I
this utility.
Exit the application |
Figure 18: The CMR XML Converter

13
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4) Basic Features

Bmtroductionpge 1o/
- -+ TR = \ TR
B R Go to the
TN e CMR Home
e f Accounting for the Total Force Page
contractormanpower.army. pentagon. mil
jcome to the Contractor Manpower Reporting Sy
ContaCt the 2 Contractor Manpower Reporting (CMR) system is a business process to collect information on funding source, contracting
CMR icle, organization supported, mission and function performed, and labor hours and costs for contracted efforts. /1
ing fil ial and proci Y do not p y distinguish b goods and services, nor do they T
Helpdesk ntiy the specific organization for which the work is being performed. o enter
R will qgble the Army to contract data

1) fully undePs@nd the composition of the Army workforce - military, civilian, and contractor, and allow for more infoj
staffing and fundwg decisions;

2) provide better

3) better account for an lain our total Army workforce.

Click here to e-mail the CMR Helpdesk Click here to visit the CMR website
 Instructk XML Schy To enter
This icati ins the for you to create the XML documents needed for the .
Contractor Manpower Reporting system. Contract | Fund Cite
PIEASF REFFRENCE THE CMR USER MANUAI ON THE FRONT PAGE OF THF CMR data
WEBSTIE FOR ANY QUESTIONS K/
To begin, please do the following: Fund Cite |
EXlt lick the XML schema you want to work with using the buttons on the right
Apphc ation have an XML document and want to update it, please click on the button for = <
schema you work on, then press the 'Open’ button to load this information into it ‘\ T t
utility. ~ O enter
~— .. - Location
Exit the application | data

Figure 19: Basic Features

This introduction page allows the user to:

- Choose a schema to enter data (or load from a CSV file with no headers)

- E-mail the CMR Helpdesk with any questions or problems with the application
- Visit the CMR website

- Displays basic instructions on how to use the application

- Exit the Application

The buttons are marked in the graphic above. When you click a button in the “Available XML
Schemas” area — you launch the “Detail Window” that supports a certain schema. For
example: If you click the “Contract” button it will launch the “Detail Window” associated
with the “Contract” schema so you can enter or load Contract data. If you click the “Fund
Cite” button, the Detail Window for the “Fund Citation” will appear. All Detail Windows
have the same functionality, but clicking a button sets the XML schema that you will be
working with at that time.

To continue, click the “Contract’” button in the ‘“Available XML Schemas” group box.
This will launch the “Detail Window” for “Contracts”.

Note: You are not required to be “on-line” to use this application.
The web-links included throughout the application offer additional information if it

is needed to complete the CMR schemas.

14



WORKING DRAFT -- CMR XML CONVERTER USERS GUIDE

5) Entering Data through the “Detail Window”

(Contract Detail Window

_> Currently you are working on the CONTRACT schema HNote: Items marked in RED are mandatory TOTAL ROWS l:l

Record Contract Number Delivery Order Number Task Number (Maximum 13 Modification Number Beginning Period
Number ( J 13 ch ) [ i 13 characters) characters) (Maximum 20 characters)

Worksheet

I Y — sl

Unique number used to identify each record item.

[ < | July, 2005 [ » § | Fill in the information above in accordance with the CMR System User Manual. If you do not know the information te fill
. . in a field, leave the default text of »0CC¢. I the contract or lecation is outside of the United States, choose X' in the

Window Functions Mon Tue Wed Thu Fri_Sat Sun | data fields that ask for state. If you have a question, please contact the CMR Helpdesk by clicking the hyperlink below. F

Z @ 1 2 3 you would like more information or look up your CAGE code, please refer to the CCR website.

4 5 6 7

1 12 13 14 15 16 17 Window
22 23 Z4I

Row Functions 1020 21 Load File [Validation | Save File/ Vallgaton | Print Window ‘

23 26 27 2

1 2 4 5 & 7 Row
T Today: 7/29/2005 i ‘ B S | el
Helpflﬂ Links Helpful Links (click to acti
’7Ema'i the CMR Helpdesk CMR website Central Contractor Registration (CCR) website

Go Back to the main window to change schema

Figure 20: The CMR XML Converter

The “Detail Window” allows the user to:
Insert information directly into this interface (to be saved as XML)

® Load a Comma Separated Values (CSV) file from a spreadsheet application
(like Microsoft Excel)

e Visit the CMR website

¢ E-mail the CMR Helpdesk with any questions or problems

¢ Displays basic instructions on how to use the application

[ ]

Exit the Application

A Detail Window is comprised of several different areas:

¢ Worksheet — The area where you insert or type in your data. It also provides glossary
information about the columns within the worksheet.

¢  Window Functions — Used to load a file from XML or a Comma Separated Values
(CSV) file, save an XML file or Print the contents of a window. Also, you have the
option of validating the data you have entered in the system.
Row Functions — Controls adding or deleting rows within the worksheet.

¢ Helpful Links — These web-enabled hyperlinks provide additional resources used in
completing the information within the worksheet

Note: You are not required to be “on-line” to use this application.
The web-links included throughout the application offer additional information if it

is needed to complete the CMR schemas.

15
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Detail Window -- Worksheet

Currently you are working on the CONTRACT schema Note: Items marked in RED are mandatory TOTAL ROWS |1
Record Contract Humber Delivery Order Number Task Number {Maximum 13 Modification Number Beginning Period
Number (Maximum 13 characters) (Maximum 13 characters) characters) (Maximum 20 characters)

KN 2
Unique number used to identify each record item.
Figure 21: the Detail Window
When records are added to the application, they will reside here. The following list
highlights the features of the worksheet:
When you click on a column you will see a definition on the bottom of the sheet
Each column has a pre-determined “limit” for entering information
Number of rows on the screen is displayed on the top right
Required columns are marked in RED
Items contained in the worksheet can be validated
Some worksheets (like in the “Locations Detail Window”) contain ‘Drop Down’ boxes
to make choosing a value easier instead of finding it on the CMR website.

4
Location Detail Window

= Currently you are working on the LOCATION schema HNote: Items rked in RED are d v TOTAL ROWS I:l
T pximum Moedification Humber Prime FSC Code (Maximum 4 charcters) ntractor Installation Name {(Maximum 100 cha‘ime
rs) {Maximum 20 charcters)
HOTK booo] -~ |roooc DO

RDTE Agr-Insect Disease Cntl-Basic Research | AA11
RDTE Agr-Insect Disease Cntl-Applied Research AA12
RDTE/Agr-Insect & Disease Cntl-Adv Tech Dev  AA13
RDTE/Agr-Insect & Disease Cntl-Demo/Valid AAld
RDTE/Agr-Insect & Disease Cntl-Eng/Manuf Dex AALS

KN} | ]

Federal Service Code (FSC).

SN G

Figure 22: Drop Down box example
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Detail Window -- Window Functions

Window Functions
|7 Load File / Validation Save File [ Validation Print Window

Figure 23: Window Functions

The “Window Functions” are used for loading XML or Comma Separated Value (CSV) files,
printing the worksheet or saving an XML file. Also, these buttons allow you to run through
the validation code (within the application) to make sure your data is correct.

You can also save a file by clicking the “Exit” button at the bottom of the detail window,
where you will be required to assign a file name. This will save a worksheet in the XML
format so it can be used at a later time.

Note: If the Contract Number, Delivery Order Number, Task Order Number or
Modification Number are all defaulted to ‘XXXX’, then the records within the saved

XML document will not load

Detail Window — Row Functions

Delete Row Insert Row Clear All Rows

|rllm|r Functions

Figure 24: Row Functions

The “Row Functions” are used for entering or deleting information contained within the
worksheet. By pressing “Clear All Rows” all of the information within the worksheet is
removed.

Detail Window — Helpful Links

Helpful Links (click to activate)-|
’VEma'i the CMR Helpdesk CMR website Central Contractor Registration (CCR) website

Figure 25: Helpful Links

The links at the bottom of the page direct you to additional information. You do not need to
be on-line to use the CMR application.
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6) Click on the Insert Row button and a highlighted blue row will appear

‘Contract Detail Window

Currently you are working on the CONTRAC)Schema MNote: Items marked in RED are mandatory TOTAL ROWS l:l

Record Contract Number, Delivery Order Number Task Number (Maximum 13 Modification Number Beginning Period
Humber (Maximum 13 ch ters) (Maximum 13 characters) characters) (Maximum 20 characters)

] —

Unique number used to identify each record item.

Instructions

Fill in the information above in accordance with the CMR System User Manual. If you do not know the information to fill
in a field, leave the default text of YCOX'. If the contract or location is outside of the United States, choose XXX in the

data fields that ask for state. If you have a question, please contact the CMR Helpdesk by dlicking the hyperlink below. If
you would like more information or look up your CAGE code, please refer to the CCR website.

Mon Tue Wed Thu Fri Sat Sun
27 28 29 30 1 2 3

4 5 13 7 8 9 10

11 12 13 14 15 16 17 Window F
18 19 20 21 22 23 24

Load File / Validation | Save File / Validation | Frint Window
25 26 27 28 @& 30 31
1 2 3 4 3 6 7 i
Insert Row | Clear All Rows

1 6 2 Row F

‘T Today: 7/29/2005 ( DL R ‘

Helpful Links (click to )

IVEma'll the CMR Helpdesk CMR website Central Contractor

istration (CCR) website

Go Back to the main window to change schema |

Figure 26: Inserting a Row

RecordNumber defaults to one as this is a system generated counter that tracks each
row.

e All RED fields are required fields, even though the XXXX appears. Correctly
formatted data must be entered.

e XXXX may be left in fields that are not applicable.

18
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7) Click into the individual fields and begin entering data (i.e., Contract Number) but please
REMOVE ALL DASHES.

Contract Detail Window

Currently you are working on the CONTRACT schema 6Te: Items marked in RED are mandatory TOTAL ROWS:

Record Contract Humber Ery Order Number  Task Humber (Maximum 13 Modification Humber Beginning Period
Number  (Maximum 13 (Maximum 13 characters) characters) (Maximum 20 characters)

2DASWO1C1234 2000¢ 200%C 2006C 2005/01/01

T =

Army contract number, 13 characters with no dashes

July, 2005 ] | Fill in the information above in accordance with the CMR System User Manual. I you do not know the information to fill
in @ field, leave the default text of X00CK. If the contract or location is outside of the United States, choose "XX' in the
data fields that ask for state. If you have a question, please contact the CMR Helpdesk by clicking the hyperlink belov. TF
1 2 3 | youwould like more information or look up your CAGE code, please refer to the CCR website.

Tue Wed Thu Fri Sat Sun
28 29
5 6
12 13 14 15 16 17 ’—\Mndmn

19 20 21 22 23 24
26 27 2 @M 3
ek

Load File [ Validation | Save File  Validation | e | ‘

5 6 7 |-Row
T Today: 7/29/2005 { Delete Row ‘

Insert Row | Clear All Rows |
ielpful Links (click to
’7 mail the CMR Helpdesk CMR website Central Contractor Registration (CCR) website

6o Back to the main window to change schema

Figure 27: Inserting Data
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Contract D=tail Window

du are working on the CONTRACT

8) Continue scrolling through all of the fields entering all applicable data

Hote: Ttems marked in RED are mandatory

e S—

CMR XML CONVERTER USERS GUIDE

I

Email the CMR

Total Paymen Requiring Activity Unit Deployment Language Number Of Contractors Is Competed Through Cost of
Identification Code Pressense (check = Yes) In Theatre A76 (check = Yes) Collection
23333.00 Berato [ [l 14 [ |l [poo.0o poooc
I — 1]
- Window Ry Inst
July, 2005 Fill in the information above in accordance
Load File | Insert Rowr | with the CMR System User Manual. If you
Mon Tue Wed Thu Fri Sat Sun do not know the information to fill in a
27 28 29 30 1 2 3 field, leave the default text of 00X, T
4 5 6 7 8 9 10 the contract or location is outdise of the
1 12 )14 15 16 17 Save File As | Delete Row | United States, choose "Not Applicable' in
18 19 20 21 €BB 23 24 the data fields that ask for state. If you
SR e have a question, please contact the CMR
- = s By Helpdesk by clicking the hyperlink below. If
1 2 3 4 5 6 7 Print Window | Clear All Rows | you would like more information or look up
T Teday: 7/13/2005 your CAGE code, please refer to the CCR
Helpful Links (click to

CMR website Central Ct (CCR) website

Go Back to the main window to change schema

Validation Window

Figure 28: Scrolling Through Data Entry

9) Once you’ve enter your data, click on the Save File As button, which will bring up the
following Validation Window noting any errors in the file. Correct the errors.

row number 1 within
row number 1 within
row number 1 within
row number 1 within
row number 1 within
row number 1 within
row number 1 within
row number 1 within
row number 1 within

row number 1 within

Print the validation window

column contractnumber_t the value must have more than

column deliveryordernumber_t the value must have more than six characters
column modificationnumber_t the value must have more than six characters
column tasknumber_t the value must have more than six characters

column contractorpersonphone_t the value must have more than six characters
column contractorofficecagecode_t the value must have more than six characters
column dodaac_t the value must have more than six characters

column comments_t the value must have more than six characters

column fy_t the value must have more than six characters

column requiringactivityunitidentificationcod_t the value must have more than six chara

| Save the validation window |

Exit the validation window

Figure 29: Validation Window showing errors
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10) After correcting the errors OK and save the file as an . XML file (the default Save As

Type)

2 x|
Savein: I (@} Desktop j = =5 Ef-

EEI Pocket_PC My Documents

My Documents
i My Computer K25011
JMy Metwork Places
CMR. TEch Docs
UMNFILTERED
Unused Desktop Shaortcuts

File name: Save I
Save as type: Cancel |

Figure 30: Save As....

10) Click on the “Go Back to the main window to change schema” button....

Contract Detail Window e

e S—

Total Payments ReqNiring Activity Unit Deployment Language Number Of Contractors Is Competed Through Cost of
IdeNtification Code Pressense (check = Yes) In Theatre A76 (check = Yes) Collection

23333.00 [panatdy [ 7 14 [ I [poo.0o poooc

Currently you are wokking on the CONTRACT Hote: Ttems marked in RED are mandatory

Kl 1]
Ry a Inst
0 July, 2005 o Fill in the information above in accordance
Load File | Insert Rowr | with the CMR System User Manual. If you
Mon Tue Wed Thu Fri Sat Sun do not know the information to fill in a
27 28 29 30 1 2 3 field, leave the default text of 00X, T
4 5 6 7 8 9 10 the contract or location is outdise of the
1 12 )14 15 16 17 ave File As | Delete Row | United States, choose 'Not Applicable' in
18 19 20 21 €BB 23 24 the data fields that ask for state. If you
SR e have a question, please contact the CMR
- = s By Helpdesk by clicking the hyperlink below. If
1 2 3 4 5 6 7 Prir§ Window | Clear All Rows | you would like more information or look up
T Teday: 7/13/2005 your CAGE code, please refer to the CCR
Helpful Links (click to
|7Emai| the CMR ¥ CMR website Central C istration (CCR) website

Go Back to the main window to change schema

Figure 31: Click on the Go Back button
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11) ...and click Yes to save your XML document

Figure 32: Save as an XML document?

12) Repeat this process for all three schema; Contract, Fund Cite, and Location
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5.0 AUTOMATIC LOADING VIA THE CMR INTERFACE

1) Once your contract information has been entered into the CMR XML Converter and you
are ready to submit the data to the CMR database, select “Automatic Data Transfer” from the
Main Menu:

2 CMR Prime Contractor - Microsoft Internet Explorer . . =131
Fle Edit Wew Favorites Tools Help | f"?
= = = Sk ) : ~ - I e
Qm- O 1B )] Do Sy @ @3- 5 9 - QP S
Address [{&] https: f/contractormanpower. army. pentagon. milfmain_menu. cCFID=1530366CFTOKEN=88516333 / B ‘ Links
] TR 2 =] =]
il

Accounting for the To'al Force

2.0,

Welcome Contracto: / Army Requiring Activity, You logged on as a CONTRACTOR

Welcome to the Contractor Manpower Reporting Syst¢m
Select your desired transaction from the menu buttons on the left.

You are currently logged into this system as Cont. Click here to y&
please inform the Technical Help Desk immediately

Search New Record Entry /

To automatically enter new records into the system, click here for Automatic Data Transfer.

view or change your profile. If there are problems.

System News

The CMR system is operational as of 1/7/2005
If there are problems, please inform the Technical Help Desk immediately

Lookup tables

- Continental United States (CONUS) Zip Codes CLICK HERE

- Qutside Continental United States (OCONUS) Zip Codes CLICK HERE

- For a list of country codes, click here for the CMR System User Manual

- Federal Supply Codes (FSC) Reference Screen click here for the reference screen
If there are problems, please inform the Technical Help Desk immediately.

|@ (1 item remaining) Downloading picture https:/fcontractormanpower. army . pentagon. mil/fimages fbuttons fmain_menu.gif. .. ‘l ,_ ,_ ’—g |° Internet

Figure 33: (Step 1) The CMR Main menu with Automatic Data Transfer hyperlink
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2) Begin the Automatic Data Transfer by uploading your XML File. This is accomplished by
clicking on the “Browse” link.

ou logged on as a CONTRACTOR

Modi u"l Automatic Data Transfer
Select an XML file that has been validated by our scherma foqupload
Click on Scherna to download our XML Scherna (XS0 file)

New Entry
I Browse
Click "Upload® to upload this file

-
Upload

Figure 34: (Step 2) Automatic data transfer web screen.

3) Find and highlight the file; click Open.

2 =

Loak in: I@' Desktop \ j

crar-xml-converter_071305a.exe

Confrac xml
Contracts_XML. tit
GoogleDesktopSearchSetup. exe
'GoogleEarth. exe
iPassConnect
,_.ﬂNDtes for July 13 Meeting. doc
S JRemate Desktop Connection
W' | xml corverter figure 1.doc
=1 Your FPBE Portal Account Information.msg

L

My Documents

o

My Computer
k23534

*m [
-
My Network File name: ICnrrtlact_}{I"-l'ILml j
2l

Flaces
Files of type: I.Pu.ll Files (*)

Figure 35: (Step 3) Load file screen.
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4) Once the “Browse” box has been populated with the file name, click on “Upload”:

‘& Automatic Data Transfer - Microsoft Internet Explorer

] x|

Fle Edit View Favorites Tools Help | ",l

eﬂad( - '\‘D - Q @ :_b|)_’_)5eard1 ‘E:‘{Favoﬁtes eMedia @| ﬁ?ﬁ- :;;/é = _J @ El ﬂ%

Address I@htms:ffcontr tormanpower, army. pentagon, mil XML XML, CFM j ] Go ‘Linlu;
] T =

Logout Record Search

Automalic Data Transfer

Click on Schema to dowyoad our X[\

Select an XML file that has hen validated Jz

Accounting for th= Total Force

Welcome Contractor / Army Requiring Activity, You logged on as a CONTRACTOR

7 our schema for upload.
Schema (XSD file).

J 4
|c:\|NFOFORCMRNWTPAss.xml

Erowse... |

Click 'Upload 46 upload this file

|@ Done

Figure 36: (Steps 4 — 5) Automatic

[T 3 [@ nterret
a transfer web screen with loaded XML file

5) Return to the Main Menu by clicking the ‘Main Menu’ button.
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